
LISTENING TIPS 
 

1. Accept the fact that you are not going to understand everything.  

2. Keep cool (relaxed) when you do not understand - even if you continue to not 

understand for a long time.  

3. Do not translate into your native language. When you translate into your native 

language, you are taking the focus of your attention away from the speaker and 

concentrating on the translation process taking place in your brain. In real life however, 

the person continues talking while you translate.  

4. Most people repeat themselves. I don't mean literally, I mean the general idea. That 

means that whenever you listen to someone speaking, it is very likely that he/she will 

repeat the information, giving you a second chance to understand what has been said.  

5. Listen for Keywords. Use keywords or keyphrases to help you understand the general 

ideas. If you understand "New York", "business trip", "last year" you can assume that 

the person is speaking about a business trip to New York last year.  Understanding the 

main idea will help you to understand the detail as the person continues to speak.  

6. Listen to the invigilator’s instructions carefully. If you have any questions, this is the 

time to ask, before the test begins. You are not allowed to talk at all during the listening 

test, as it would distract the attention of other candidates.  

7. Try to concentrate on your listening test as soon as the recording starts. Forget about 

anything else at this moment and listen. All the recordings will be played twice. 

8. At the beginning of each section of the recording, time is provided to read the 

questions carefully. Use this time to read the questions in that section. Time is also 

provided at the end of each section to check your answers.  

9. The answers always appear in the recordings in the same order as the questions.  

10. Try not to stop listening while you are writing your answer.  

11. If you are not sure about the answer, make notes next to the question . This may help 

you when you go back to a difficult question in the checking time at the end of a section. 

12. If you miss an answer, don’t panic. Don’t waste your time trying to remember or guess 

what you heard or didn’t hear for that particular question, just concentrate on doing the 

next questions properly.  

13. Write in a clear readable way so that the marker doesn’t penalize you if they can’t 

understand whether it’s a letter A or a letter O.  

 



There are different types of questions in the Listening Test. We will now look at how to 

approach them. 

 

A.  Listening for SPECIFIC INFORMATION 

In this type of question you have to write down information you hear in the recording.  

1. Try to predict what you need to listen for while reading the question –is it going to be 

a number? a name? a date?  Underline key words in each question  which tell you what to 

listen for. Such kind of information is usually said twice by the speaker in the recording. 

So write it down when you hear it the first time and check when you hear it the second 

time.  

2. Sometimes you will hear a speaker spelling a word.  Listen carefully when words are 

spelt. Write down the letters you get and if you don’t get all of them the first time, try 

to get those missing the second time you listen to the recording. 

3. The day before your exam, look at the English alphabet and repeat the pronunciation 

of letters. It’s not that you don’t know them, it’s just that you don’t do such kind of 

tasks every day.  Think about how English speakers give their telephone numbers, too.  

 

B.  MULTIPLE CHOICE questions 

1. Skim the questions and the answer choices during the time you have before the 

recording starts. 

2. In your test you will see 3 or 4 different answers for the question. The difficulty is 

that you will probably hear all of them in the recording. The speakers often correct 

themselves. They might say something initially and then change the statement. Watch 

out for this and don't just write the first word from the list you hear. 

3. Write one letter you think is correct and not two in the hope that at least one is right. 

Two letters will be a wrong answer even if one of them is correct.  

4. Always write something! Even if you don’t know the correct answer, there is at least a 

25% chance of success! If you write nothing you are sure to get nothing for that 

answer.  

 

C. "COMPLETE THE SENTENCE" questions 

In this type of task you need to complete the end of a sentence, or insert a word or a 

phrase in the middle of the sentence. This task is similar to the 'listening for specific 

information' exercises.  

1. If in the instruction you see “Write no more than three words”. That means you can 

answer with one, two or three words. If you think you need more than three words, then 

your answer is wrong.  

2. At the end of the section when you are given time to check your answers, read your 

completed sentences to make sure they are grammatically correct and check your 

spelling.  

 


